Creative Youth Network

Job Description

Job Title:

Fundraiser
Hours:


 32 hours per week, point 8 time
Salary
:

£23,496 - £28,055
Line Manager:
Chief Executive Officer
Purpose of job:
To secure and maintain funding for the Creative Youth Network from Statutory and Trust sources and to support the CEO in raising funds from Corporate sources.

Job Overview:
The Creative Youth Network is looking for an experienced fundraiser with a proven track record of successfully securing and maintaining income from a variety of statutory and trust sources. The post holder will lead on, and support, statutory and trust fundraising activities across the Creative Youth Network and account manage donor relationships. The post holder will also support the CEO in Corporate fundraising activities. The balance of these functions will be determined between the CEO and fundraiser to ensure annual Creative Youth Network income targets are met.
Scope:
· To lead on the development and delivery of fundraising applications from statutory and trust sources for the Creative Youth Network.

· Support other staff members to raise funds for their work within CYN. 
· Support and advise Creative Youth Network staff and managers in relation to fundraising activity.
· Identify, and advise the CEO and other staff, on potential current and future sources of funding that match Creative Youth Network strategic priorities and organisational needs.

· Responsible for managing the CRM system and account managing donor relationships.

· Ensuring development of, and compliance with, Creative Youth Network fundraising procedures and protocols.
Accountabilities
· To the Senior Management Team, CEO and the Board of Trustees
Person spec

Essential:
· A self starter who has a proven track record of identifying, applying for and securing fundraising income.

· Experience of putting together budgets for applications.

· Proven track record of meeting targets and deadlines.
· A high standard of written and verbal communication skills.

· A high standard of team working and networking ability.
· Able to build and maintain productive and working relationships with colleagues, donors and other relevant external organisations and partners.
· A high standard of organisational and planning skills including the ability to manage and prioritise own workload.

· A high standard of research and analytical skills.

· Competent in the use of key software such as Microsoft Word, Excel and Powerpoint.

· Knowledge of the charity sector.
· Willingness to undergo training and staff development relevant to the post.

· Willingness to travel as and when required by the role.

· Flexibility to change working hours according to the needs of organisation.
Desirable:

· At least three years experience of fundraising.

· Knowledge and understanding of young people and the issues they face.
· Experience of working in the charity sector.

· Knowledge of the Bristol area and relevant networks.
· Understanding of charity legislation.
